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INTRODUCTION

Introduction to your article.

PAGE SIZE

All material on each page should fit within a rectangle of 15 x 25.7 cm, centered on a A4 format page (21 cm x 29.7 cm). The margin measurements are:

· Upper margin: 2 cm

· Lower margin: 2 cm

· Left margin: 3 cm

· Right margin: 3 cm

NUMBER OF PAGES

There is no limitation in the number of pages. 
TYPESET TEXT

Normal or Body Text

Please use a 10-point Tahoma font. Use sans-serif fonts only for special purposes (e.g. distinguishing source code text).

Title and Authors

The title (Tahoma 12-point bold), authors' surname and names (Tahoma 10-point bold) and affiliations (Tahoma 10-point) run across the full width of the page (15 cm), and are centered on the left. Please write also your phone number and e-mail address. In case you have two names with different addresses, see the top of this page.

Subsequent Pages

For pages other than the first page, start at the top of the page. Right and left margins should be justified.

Page Numbering, Headers and Footers

Do not include headers, footers or page numbers in your submission.

SECTIONS

The heading of a section should be in Tahoma 10-point bold in all-capitals. Don’t number the sections.

Subsections

The heading of subsections should be in Tahoma 10-point bold with only the initial letters capitalized.

Subsubsections

The heading for subsubsections should be in Tahoma 10-point italic with initial letters capitalized.

SPACES BETWEEN SECTIONS AND SUBSECTIONS

The void spaces between sections should be in Times New Roman 20-point. The void spaces between subsections should be in Times New Roman 10-point.

FIGURES

Figures (colour or black and white) should be inserted at the appropriate point in your text. Figures may extend over the single column up to its full width if necessary. Each figure should have a figure caption in Verdana.

LANGUAGE, STYLE AND CONTENT

The publication language is English. Please write for an international audience:

Write in a straightforward style, using simple sentence structure and common, basic vocabulary.

· Explain or define briefly all technical terms.

· Explain all acronyms the first time they are used – e.g., “World Wide Web (WWW)”.

· Explain “insider” comments, ensuring that your whole audience understands any reference whose meaning you do not describe.

Use unambiguous forms for culturally localized concepts, such as times, dates, currencies and numbers (e.g., “1-5- 97” or “5/1/97” may mean 5 January or 1 May , and “seven o'clock” may mean 7:00 am or 19:00).

REFERENCES

Use a standard format for references – that is, a numbered list at the end of the article, ordered alphabetically by first author, and referenced by numbers in brackets [1]. References should be published materials accessible to the public. Internal technical reports may be cited only if they are easily accessible (i.e. you can give the address to obtain the report within your citation).

Examples:

[1] Armstrong M.: A handbook of human resource management practice. 10th ed. London: Kogen Page, 2007.
[2] Berglund M., Harlin U.: Knowledge transfer during personnel changes in manufacturing. Organizations in changing environment: current problems, concepts and methods of management. Proc. of the 11 Int. Conf. on Human Aspects of Advanced Manufacturing: Agility and Hybrid Automation 4th Int. Conf. ERGON-AXIA: Haamaha 2007: Managing Enterprise of the Future. July 9-12, 2007 Poznań, Poland, 368-377, 2007.
[3] Wereda W.: Profile zawodowe jutra w rozszerzonej Unii Europejskiej. Kobieta i Biznes,  nr 1/4, 3-6, 2006.
�	If needed, place additional address information in a footnote, or in a named section at the end of your paper.





